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REQUEST FOR CHANGE OF DATA IN THE RECORDS OF TRAINEES-CANDIDATES

CHANGE OF COMPANY AND/OR MENTOR

	Date of reception:
	

	Delivered:
	

	CLASS:
	

	REF. NO.: 
	

	Org. Unit:
	


	PERSONAL DATA  


Name:

.................................................................. 

Surname:
..................................................................

Trainee-Candidate record no.  
...............

Trainee-Candidate registration date:  
...............

Date of change in traineeship:  ................

	DATA TO BE CHANGED  


Previous mentor:  ...................................
Proposed new mentor:  ...................................

Previous company:   ...................................
New company:  ..............................................

	MANDATORY ENCLOSURES  


1.
Explanation of request for change of data - change of company and/or mentor

2.
Mentor’s report (for period until the date of change)




3.
Traineeship log (for period until the date of change)

4.
Certificate by the Croatian Pension Insurance Fund on legal work status of the trainee-candidate 

5.
Certificate by the Croatian Pension Insurance Fund on legal work status of the previous mentor 

6. 
Proof of fee paid for registering changes in public registers and records of the Chamber (HRK 50 + VAT)

Recipient:
CROATIAN CHAMBER OF CHARTERED GEODETIC ENGINEERS,Zagreb, Ulica grada Vukovara 271, 
Bank account no.: 
HR7023600001500187724                                                                                                                                            Mode and reference no:
HR00 7000-7-(OIB)                                                                                                                             Description of payment: SURNAME, NAME (applicant’s) – Change of company and/or mentor
7.
Trainee-candidate's card (if the company is changed) and proof of fee paid for card replacement (HRK 20 + VAT), according to Tariff 10 from the Request for issuing public document)
Bank account for paying the fee for the new ID production:
amount: 

HRK 20,00+VAT

Beneficiary: 

CROATIAN CHAMBER OF CHARTERED GEODETIC ENGINEERS

IBAN: 


HR7023600001500187724

Reference no. 
HR00 7000-10-applicant’s PIN
Payment purpose: 
Applicant’s name and surname, Tariff number 10
8.
Administrative fee HRK 70.00 (paying by stamp duties or to a pre-defined bank account)
e-Payment account details:

Beneficiary: State budget

account no. HR1210010051863000160

Reference no. HR64 5002-6120-10252280242

Payment purpose: administrative fee - CCCGE

9.
Proof of the new company's registration (copy of Decision on recording the company in the Court Register with a list of activities)

10.
Certificate by the Croatian Pension Insurance Fund on legal work status of the proposed mentor 

In  ..................................,  .......................








       (applicant’s signature)

Instructions for filing a request

In accordance with the Conclusion of the Government of the Republic of Croatia on the introduction of e-signature and provisions of the Services Act (OG 80/11), this request may be filed as equally valid also electronically, without the obligation of subsequently submitting its original. The request must be filled in and signed by the applicant, as well as sent by email to the Croatian Chamber of Chartered Geodetic Engineers – pisarnica@hkoig.hr, along with all the necessary documents all in scanned PDF as one file. If the documents are emailed, there is no obligation to send them via regular mail or bring them physically, except when delivering original reports by the mentor and the traineeship Log later on. The decision on request can be obtained on request electronically from the Croatian Chamber of Chartered Geodetic Engineers, which does not exclude its subsequent delivery by post.

When submitting an application by regular mail or in person, all documents may be in copies, except for the original reports by the mentor and the traineeship Log application form, and the application form, which must be in original and bear an own signature. 

